Job Description
Job Title:
Responsible to:
Job Purpose:

Higher Level Teaching Assistant (0.3) Fixed term up to 22nd July 2022
Head of School
To fulfil HLTA responsibilities for one and a half days each week (0.3); covering teachers’
Management Time.
To deliver lessons prepared and planned by the Class Teacher

Salary:
Contract:

Marking and assessing pupils’ work, then feeding back to the Class Teachers about the
pupils’ progress within the lesson.
Scale Band I (Points 22-25) £6, 258 - £6, 875 pro rata, per annum (FTE £27,041 to £29,577)
1.5 days per week 8:30-3:30 and 8:30 – 12 noon (10 hrs/wk), Term time plus inset days (39
weeks)

Main Responsibilities
Support to Pupils:
• Support pupils’ learning, using detailed knowledge, experience, specialist skills and training.
• Establish productive working relationships with pupils, acting as a role model, demonstrating positive values,
attitudes and behaviour and setting high expectations.
• Promote the inclusion and acceptance of all pupils within the classroom; encouraging them to interact and work
co-operatively with others and engage in all activities.
• Support pupils consistently, whilst recognising and responding to their individual needs.
• Promote independence and employ strategies to recognise and reward achievement of self-reliance.
• Provide feedback to pupils in relation to progress and achievement.
• Monitor and provide for the care, safety and welfare of every child.
Support to Teachers:
• Organise and manage class routines (including learning environment and resources), in ways which keep pupils
safe.
• Assess and provide feedback, as necessary, relating to pupils’ development, progress and achievement.
• Apply the school’s Behaviour and Self-Regulation Policy, to implement strategies and techniques which support
children to regulate their feelings and emotions.
Support to the Curriculum:
• Deliver lessons to pupils, adjusting activities according to pupil responses and needs.
• Use technology effectively to advance learning and develop pupils’ competence and independence in its use.
• Devise, organise and manage safely the lessons, teaching space and resources, taking account of pupils’
interests, language and cultural backgrounds.
• Use their area(s) of expertise to work collaboratively and support teachers’ planning and preparation of learning
activities.

Support to the School:
· Assist with the development of policies and procedures relating to child protection, health and safety, security,
confidentiality and data protection. Comply with these policies and report concerns to an appropriate person.
• Be aware of and support difference; ensuring all pupils have equal access to opportunities to learn and develop.
• Establish constructive relationships and communicate with other agencies/professionals to support achievement
and progress of pupils, in liaison with the teacher.
• Contribute to the overall ethos, work and aims of the school.
• Take the initiative, as appropriate, to develop multi-agency approaches which support pupils’ progress.

Other
• To maintain personal and professional development to meet the changing demands of the post,
participating in appropriate training activities.
•
•
•

To support at all times the Catholic ethos of the school/Multi Academy Company by promoting the agreed
vision and aims and setting an example of personal integrity and professionalism.
To adhere to the Schools’ policies
Other duties as may be determined from time to time within the general scope of the post. Duties and
responsibilities outside of the post will only be required with the agreement of the post holder .

The MAC reserves the right to require you to work at such other place or places as it may reasonably require from
time to time subject to the provision of reasonable notice.

Whilst every effort has been made to explain the main duties and responsibilities of the post, this job description is
not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation
to the post-holder’s professional responsibilities and duties, all individual tasks undertaken may not be identified.
This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher
to reflect or anticipate changes in the job commensurate within the grade and job title.

